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1) Document Organization and Objectives

The document is divided in ### sections:

il

il
f
f
f

a)

Document Organization and Objectives . this section.

Roles & Responsibilities: roles, responsibilities,  escalation path
Pre -Requisites:  requirements

Introduction . overview of the technology

Request Acess: steps required to request the necessary permissions to perform
creation/updates of CSP sites.

Create a new CSP Site: steps required to create a new CSP site from the request of
the creation of the URL till preview of the site created.

Know Issues/Trobleshooting: common issues, possible causes and solutions.

Appendix:  Detailed information (document change history, reference
documentation, etc. ).

Objective s:

The current document il lustrates the steps required to create a CSP basic site and all
the necessary steps to request access to perform the tasks.



Marketing Service Center

MSC

SERVICE

Infrastructure MSC

2) Roles & Responsabilities:
(this section is dynamic and must be compoleted

according the project

OWn resourses, escalations paths and type of issues/bugs that can

happen)
Contact Name Email Phone Cell Phone | Responsibilities

MSC Manager

FactoryLead

CSP Users Helping

csphelp@microsoft.com

Users that provides
help to users issues
guestions,..

MSCOM Adoption
Team

mscadopt@microsoft.com

Tool Adoption Tean

MSCOM Support
Services

mscomhlp@microsoft.con

IT Team (Tech
support)

Microsoft.com
Policy

mscomplc@microsoft.com

Policies Team

Approvers
1 Primary Gustavo Mendozar{gumend@microsoft.coin

1 SecondaryXXXX


mailto:v-gumend@microsoft.com
mailto:csphelp@microsoft.com
mailto:mscadopt@microsoft.com
mailto:mscomhlp@microsoft.com
mailto:mscomplc@microsoft.com
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a. Escalation PathHdr issues duringmplementatior):

Issue Level Description
Describe possible Issues/Bug (i.e.: the task
Low has been delayed due to a holiday )
Medium Describe possible Issues/Bug
Blocker Describe possible Issues/Bug
Low Issue
Time Line(After Contact To
executioner
informs) Level

Infrastructure Crew (Email)
2 hour 6 with copy: Infrastructure Lead

Infrastructure Crew (Phone o
3 hour 5 Communicator)

4 hours 4 Infraestructura Lead (Email)

Infrastructure Lead (Phone o
6 hours 3 Communicator)
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Project Lead (Email) with
>6 hours 2 copy: Infrastructure Lead

MSC Manager (Email) with
copy: Infrastructure and Proje
>8 hours 1 Leads

Medium Issue

Time Line(After Contact To
executioner
informs) Level

Infrastructure Crew (Email)
30 minutes 6 with copy: Infrastructure Lead

Infrastructure Crew (Phone o
45 minutes 5 Communicator)

1,5 hours 4 Infraestructura Lead (Email)

Infrastructure Lead (Phone o
2 hours 3 Communicator)

Project Lead (Email) with
3 hours 2 copy: Infrastructure Lead

MSC Manager (Email) with
copy: Infrastructure and Proje
5 hours 1 Leads
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b2

(0}

Blocker Issue
Time Line(After Contact To
executioner
informs) Level
Infrastructure Crew (Email)
10 minutes 6 with copy: Infrastructure Lead
Infrastructure Crew (Phone o
20 minutes 5 Communicator)
30 minutes 4 Infraestructura Lead (Email)
Infrastructure Lead (Phone o
35 minutes 3 Communicator)
Project Lead (Email) with
60 minutes 2 copy: Infrastructure Lead
MSC Manager (Email) with
copy: Infrastructure and Proje
120 minutes 1 Leads
£t GKS dadzSa GKFdG FNByQd LINBaSyi
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3) Pre-Requisites:

In order to perform the steps of the following chapters you will need to fulfill the following
requirements :
1 MS Alias

9 Corpnet Connection (RAS or direct Access)

T MS Alias must be partC9®RPCDeweasectionyRequest up A
Access) .

T MSAlasmusthbepart of t €& P Ad odstrildution list (see section Request
Access) .

Request Access to the sites (see section Request Access).

M Install the Content Selector ActiveX control .

4) Introduction

The CSP technology ités a group of serviceheSRasmni ng on
has a defined data library and components structure) which grants the possibility to render
compl ete web sites, this is possible by the configurat|

CSP 1 SharePoint.

The purpose of CSP is to divide the tasks and responsibilities  of a developer, designer and
site manager regarding the management of the webds coni

Tasks by role:

1 Designer & Developer: the users with this role creates the components used to
create the web sites such as the Master Pages with visual studio, InfoPath Templates
(XSN files) called components and XMLT files that transforms the data filled on an
I nfoPat hés f i | | Ltha therinal user wilhsee irtieMeb site (this XML
files are the fill form of the XSN templates).

I Site Manager: the users with this role will fill the InfoPath forms (XML) developed
by the developer.


file://tk3devngnsql01/CSP_Infopath/ActiveXControl/Microsoft.MSCOM.Authoring.ContentSelectorActiveX.msi
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5) Request Access

a) Join to Security GroufCSPCD&y
i) Description: the addition of the user to the security group is
needed in order to perform publish of components and advanced
tasks over the CSP sites for develop, this role applies to Site
Managers and Developers
iy Steps:

(1) Send an Email to Claudia Monteiro ( clmont @microsoft.com) requesting the
addition of the user/s into the security group.

b) Join toDistribution list GCSPAdopi
i. Description: Users on this group are notified by email every time
that a new release is  launch or a maintenance task is being
performed.
i. Steps:

(2) Send an Email to Claudia Monteiro ( clmont @microsoft.com) requesting the
addition of the user/s into the group.

c) Reguest Access to the Sites

i. Description: in order to perform the tasks users should be added
manually to the CSP SharePoint site of the web that will be updated
for both environments separated (PPE and Stage)

i. Steps:

(1) Send an Email to Claudia Monteiro ( clmont @microsoft.com) requesting the
addition oftheuser t o t he Site Owner6s group for the env

Note :ifa MSC resource is already in the group he can add other users
with the process described in the poi thaAddi
users can be added in the environments separated).

d) Adding Users to the CSP Sites:

i. Description: if a MSC user is already in the Owners security group of a CSP
Site then he can add his teammates to the group without requesting the task to
MS (This process should be performed only on critical situations when

10
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t he

center canot reach the MS contact and in

exe cution of the task)

i. Steps:

(1) Go to the CSP Site of the web.

) CI
3) CI

ick ASite Actionso.

ick on ASite Permissionso

(4) Click on the Site Owner Group (it begins with the name of the site and ends

Wi

(5) CI

th the text AOwner o) .
i ck oVYAdidNels er 0O

(6) Insert the email of the user and click on save

6) Creating a New CSP Site

In this s
PPE environment.

orde

tep user wil|l be instructed to create a new C.

a) Request the creation of a CSP Environment

i) Description: the first step in the creation of a CSP site in the

creation of the PPE and Stage environments , this process is performed
by the MS MSCOM team.

i) Steps:

(1) Crear un Security Group dedicado para el sitio

(a)

El nombre del SG en idweb  debe ser tener la siguiente estructu ra por

ejemplo ES -AR_aulavirtual RW. AESO0 es por el |l enguaj e,
pertenece el sitio, faul avirtual ¢ url del
sitio sera  www.microsoft.com/es -ar/faul avirtual yRW esun

parametro fijo. Cuando se crea se debe poner como miembros a todos los

Site Managers y a todo el equipo de desarrollo. Los owners deben ser para

latam: Craig Webster, Ezequiel Sapoznik y el lider de la fabrica de SM.

Como Owner Visible debe ser Craig Webster, el resto de las

configuraciones deben estar por default.

(2) Request a root level site:

(@)

Solicitar el root level en
http://sharepoint/sites/MSCOM/Lists/New%20ro0t%20site%20r
equest/Allltems.aspx

11
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En el mend superior ir a List Tools -> ltem
la siguiente manera  y grabar.

-> New Item y completarlo de

Edit
HEe Bl O ¥
~— B3 copy
Save Cancel Paste Attlach Spelllng
Commit Clipboard Actions  Spelling
Title * aulavirtual
Locale * |es-ar [=]
Root Level Site Owner * | Craig Webster ; | 8.1

Univerzal Mail Enabled Security Group *

Check here to confirm that you have read and understood Universal and Microsoft.com policies

ES-AR_aulavirtual _RW

cy Location: http://m=scompolicy

Root Site Approval Policy:
http://=harepoint/sites/onlinepubguide/Pages/Policy %
20Documents/Microsoft.com%:20Approval %20URL%205tructure!
20Policy.aspx

Save ] [ Cancel

(b) Luego llegara un varios mails aclarando que se esta creando el pedido y el
tltimo mail llegaran las rutas de stanging y ppe para el sitio.

(3) Requesta CSP Top -Level Site:

(&) Once your root level site is created, you must request a CSP top -level site
by complet ing the CSP site creation request form

(b) En el menu superior ir a List Tools -> ltem
la siguiente manera  y grabar.

-> New Item y completarlo de

HB 0., D ¥

Save |Cancel Paste Attach Spelllng
Commit Clipboard Actions  Spelling
Title * aulavirtual

Enter the name of your administration security group * | ES-AR aulavirtual RW ;

Action Requested

If you want to submit a request to create a new top level site in CSP Authoring PPE and

Production; select yes

12
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(c) Luego llegara un varios mails aclarando que se esta creando el pedido y el
ultimo mail llegaran las rutas de cspauthoring y cspautoringppe para el
sitio.
(d) Estos ambientes se crean todos los dias lunes. El proceso entero de crear
el root y el cspauthoring pu ede llevar entre 10 y 15 dias.
(4) Activar el root level para la publicacion.

(a) Para publicar hay que copiar dentro de la carpeta root, por €j.:
\\wwwstagingdrop\locald esanaulavirtual estos 4 archivos:
(i) Default.asxp, Default.geo, Global.asax y web.config
Estos archivos pueden encontrarlos en distie

(5) Activate CSP Site Features (on both environemtns, PPE & Stage):
(&) Go to your CSP Sharepoint Sites.
() Click on ASite Actionso.
(c)Click on ASite Settingso.

Site Actions ~ | i TSR

= Edit Page
3) Modify the web parts on this
page.

Sync to SharePoint Workspace
S Create a synchronized copy of
this site on your computer.

Create a page in this site.

<
— New Page
d Services Platform

1 New Document Library
,D Create a place to store and
share documents.

New Site Belector ActiveX Centrol

9 Create a site for a team or
project.

More Options...
Create other types of pages,
listz, libraries, and sites.

Manage Content and Structure
Reorganize content and
structure in this site collection.

View All Site Content
View all libraries and lists in
this site.

E

Edit in SharePoint Designer
Create or edit lists, pages, and
workflows, or adjust settings.

Site Permissions
Give people access to this site.

Site Settings
Access all settings for this site.

% B E

(dClick on AManage Site Featureso.

13
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(e) Activate the following MSCOM Features by clicking the activate Button
next to each.

(i) Obligatorios:

1.
2.
3.
4,

MSCOM Authoring Libraries

MSCOM Authoring Query Lists
MSCOM Bulk Content Management
MSCOM Private Serialization Packages

(i) Optativos

1.

MSCOM Remove Internal Link Checking (Solo para emergencias, no
chequea las dependencias en la publicacion)

MSCOM Rendering Libraries (Solo para desarrollo de nuevas
masters o componentes

[
H

(6) Setup Content types for your libraries:

@ Click on fASite Actionso.

14
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() Cl ick on ASite Settingso.
(c) Clickon isSi te | ibraries and |listso.
& ¢onsu » Ste Seuings
dansu a
%) Users and Permissions Look and Feel Site Information
(dClick on ACustomize Componentsao
Site Actions ~ g
dansu » Site Settings » Site Libraries and Lists
- To change the design of a list, document library, discussion board, or
dansu
= E Create new content
Site Configuration Files
Page Configuration Files Custamize "Components
= . Customize "CSF CAML System
omponents Customize "CSP System Queries
Restricted Components ¢y stamize "CSP Targeting Attributes”
Site Pages Customize "Form Templates”
Rendering Assets Customize "Images"
Rich Media Custcm!ze Page C::nﬂguratlcn Files
Customize "Rendering Assets”
Images Customize "Restricted Components”
Customize "Rich Media"
e ] ize "Tj - - —_—
& Recydle Bin Custcm!ze !te Configuration Files'
) Customize "Site Pages”
'Q All Site Content Customize "Template Definitions”
Customize "Template Library”
e)Click on AAdd from exi st hsptonddthe content type:

components that the site managers will use to setup the website).

15
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Content Types

This document library is configured to allow multiple content types. Use conte
other behavior. The following content types are currently available in this libr

Content Type Wisible on New Button
Component w
CSP Folder -u"'

Add from existing site content types

Change new button order and default cONgent type

() Inthe list labeled Available Site Content Types: select oneMscomBlade,
oneMscomContent, oneMscomFooter, oneMscomNav and oneMscomSearch
thenclickonAdd (i f the components arenét displayed
are already in the Content Type list but if fo r any circumstance the same
arenét displayed on any place then contact th

Note : You can use whatever content controls you
prefer. We simply recommend oneMscomContent as a
good candidate for use.

Select site content types from:
All Groups

Available Site Content Types: Content types to add:

mscomSearch .
mscomSitemapData one:MscomContent
oneMscomNavData oneMscomFooter
OneMscomPagelayout oneMscomMawv
oneMscomSiteSettings Add = oneMscomSearch
Page

Page Configuration i [
Page Layout L=
PagelLayout

PageSubHeader

pageTools -

< Remaove ]

Description:
Mone

Group: Component Group

oK ] [ Cancel

(@ Clink on AOKO button.
(hy Cl i ck toem AStii onso

) Click on ASite Settingso.
) Click on fASite Libraries and Listso.
(kk Cl'ick on ACustomi ze Rendering Assetso.

16
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Site Actions ~

dansu » Site Settings * Site Libraries and Lists

»
3

To change the design of a list, document library, discussion board, or|
dansu

Libraries [E Create new content

Site Configuration Files

Customize "Components”

Customize "CSP CAML System Queries"
Customize "CSP System Queries”
Restricted Components ¢y ctomize "CsP Targeting Attributes”
Site Pages Customize "Form Templates”

Page Configuration Files

Components

Rendering A Customize "Images"

Rich Media CUStC”"?ZE "Page C.aniguraticn Files"
Customize "Rendering Assets”

Images

Customize "Restricted Components”
Customize "Rich Media"

e ) . —_—
Recycle Bin Customize "Site Configuration Files'

2
. ) Customize "Site Pages”
.i All Site Content

Customize "Template Definitions”
Customize "Template Library”

() Inthe Content Types section, click fAdd from existing site content types 0.

Content Types

This document library is configured to allow multiple content types. Use conte
other behavior. The following content types are currently available in this librg

Content Type Visible on New Button
CSP Doc J
Css J
JavasScript o
CSP Folder «

Add from existing site content types

Change new button order and default content type

(m) In the Content Types section, click fiAdd from existing site content
types oO.

(n) In the list labeled Available Site Content Types: select oneMscomNavData,
oneMscomSiteSettings, and oneMscomSiteLocales then click Add. (This
will add the components to be used by the site manager).

Select site content types from:

All Groups

Available Site Content Types: Content types to add:
ratingControl - oneMscomNavData
Redirect Page oneMscomSiteSettings
Rich Media Asset oneMscomSiteLocales
SearchControl

Silverlight Add >

Site Configuration

Site Page

StoDropdown
StoFooter
StoHeader
StoHorizontalMenu -

kT

Description:
one

Group: Component Group

[ OK ] [ Cancel ]

17
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(0 Click AOKO button.

(7) Setup Template Definition For Layouts:

Note : You can use whatever page layout you prefer. We
simply recommend alHome.xml as a good candidate for use.

@ Click A Si Actionso.

(b) CIl i c kViewrAll Site Content 0 .

on t e

Site Actions ~| 8

Sync to SharePoint Workspace
Create a synchronized copy of
this site on your computer.

w

New Page
Create a page in this site.

New Document Library
Create a place to store and
share documents.

New Site
0 Create a site for a team or
project.

More Options...
Create other types of pages,
lists, libranes, and sites.

~a Manage Content and Structure
Reorganize content and
structure in this site collection.

— View All Site Content
= View all libranes and lists in
this site.

s » Doct

jon

ings

pn and navy
fINgs

ngs

ngs

(c) On the |list section click

- dansu » All Site Content
Displays all sites, nd fibraries in this site.

dansu

CmE & ste workioms

Document Libraries
Camponents

Farm

gEEE 5 EED S B

on

ATempl at e

Ttems  Last Modified

18
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dClick on AAdd New | temo.

Note : If you copy file, component and attribute names
from this Word document and then paste them into an
InfoPath form, ensure that there are no trailing spaces

at the end of the pasted text.
(e) Enter alHomePagelayout in the Title fi eld.
() Enter /about/legal/TemplateLib/alHome.xml in the Template Location
field.
(g) Select page in the Applicable Template Types section and then click Add

Template Definitions - New Item

HB B 9 ¥

53 Copy

Save Cancel Paste Ail::t_la(h Spelling
ile -
Commit Clipboard Actions  Spelling
Title * alHomePagelayout
Template Location * fabout/legal/TemplateLib/alHome.xml
Applicable Template Types * component

Save ] [ Cancel

(hy Click nAnSavedo Button.

dansu » Template Definitions » All Items

List of template definitions

Template Location Applicable Template Types

[ @ Tie

alHomeRageLayout & nev

/about/legal/TemplateLib/alHome.xml page

& Add new item

(8) Create Component XML Files:

(a) Click Components in the Libraries list on the far left of the page.

(b) Select the Documents tab

19
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Site Actions - @ Browse Documents

a2 ﬂ- < _f Check Qut A versi
. _{5 CheckIn % Doy
Mew Upload Mew Edit View Edit
Document  Documenty Folder Document o) Discard Check Qut ~ Properties Properties ¢ Dele
MNew Open & Check Out Manage
Libraries [ Type Name Modified Modified B

Site Configuration Files  There are ng items to show in this view of the “Companents” document library. T
Page Configuration Files .
4 Add new item
Components
Restricted Components
Site Pages
Rendering Assets
Rich Media

Images

‘5.' Recycle Bin

.j All Site Content

(c) Click the down arrow to the right of the New Document icon.

(d) Click floneMscomBlade o.

Library Tools
Site Actions ~ @  Browse Documents
= iy : _i Check Out
[ {
<3 _{g Check In
New Upload Mew Edit
Document | Document = Folder Document &) Discard Che
| Component n & Check Out
Parent content type for all CSP
components, Name

e CSP Folder
CSP Folder with isSystemFj raperty.

b show in this vit
oneMscomEBlade
Create a new oneMsc

oneMscomContent
Create a new OneMscomCo

[
k]
= oneMscomFooter
A Create a new oneMscomFooter
=l oneMscomMNav

= Create a new oneMscomMav
g

aneMscomSearch
Create a new oneMscomSearch

Note : When completing the steps in this section that

require you to open an InfoPath form, you may be
prompted with dialog boxes that present Security

Warnings. If these appear click Open each time. You
may also be prompted to supply your smart card. You

do n ot have to insert a smart card to complete this
work. If the smart card dialog boxes appear, click
Cancel.

20
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Warning : Do not make any changes to the InfoPath
form.

(e) On the File menu of the InfoPath form, select Save as, and enter
oneMscomBlade for the name o f your form and click Save.

Note : Be sure to use the exact capitalization specified in
these instructions. In some case that capitalization may
differ from the name displayed inside the InfoPath form
itself.

() Close Infopath Form.

(g) Repeatsteps d i f for each of the following components (using the name
of that specific component for the File name each time):

(i) oneMscomContent
(i) oneMscomFooter
(i) oneMscomNav

(iv) oneMscomSearch

Optn & Che Out Manage Shane & Tauek Copits

Ype Hame Hodified Hodified By Approval Status

(9) Create Sample Content:

Note : You can use whatever content controls you
prefer. We simply recommend oneMscomContent as a
good candidate for use.

(a) Click Components in the Libraries list on the far left of the page.
(b) Click oneMscomContent.
(co Open a Word document and type fAHell o Worl do.

(d) Copy and paste the text from your Word document in the Rich Text
section (this is for the body of your site).

Warning : DO NOT type directly in the Rich text box
(e) Click Save on the File menu.

() Close the InfoPath form.

21
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(20) Check In All Components:
(a) Click Components in the Libraries list on the far left of the page

(b) Check in oneMscomBlade by pointing to the component, clicking the drop -
down arrow that is next to the file name and selecting Check In.

| Type Name M
9 % oneMscomBlade ©mw v 2
== g& ( View Properties 2
.':B ) } Edit Properties -
s %
% (&) Edit in Browser 2
@) Edit in Microsoft InfoPath d
@ :
Check In
% Add new iten _§_] Discard Check Out
)] Version History
(c) In fAwhat kind of version would you like to check in? 0 Control , select #.#

Major version (publish)

Version = e
What kind of version would you like to check in?
Select the type of version you

would like to chedk in 0.1 Minor version (draft)

21 1.0 Major version (publish)

Retain Check Out

Retain your check out after checking in?
Other users will not see your - @
changes until you check in, If Yes © No

(dClick AOKOG Button.
(e) Repeatstepsb i d for the remaining components.

(H When you are finished all five of your components should have their
Approval Status set to Pending.

Type are Modded Modhed By Approvel Staeus

R
2y
<=
31
=
&N

L I

i

=

& Add re

(g) Use the standard publishing rules at
http://sharepoint/sites/MSCOM/SitePages/CSP/CSPpublishing -
dependency -checking.aspx to publish your changes.

22
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(11) Create Rendering Assets XML Files:
(a) Click Rendering Assets in the Libraries list on the far left of the page.

(b) Select the Documents tab.

Library Tools
Site Actions - @i Browse Documents

K- sign : q Check Cut | Versi

Ll i '
< 3 Check In : o Docy

Mew Upload Mew Edit Wiew Edit .
Document x Document Folder Document & Discard Check Qut  Properties Properties ¢ Delet

New Open & Check Qut Manage

Libraries [ Type Mame Maodified Madified B

Site Configuration Files  There are no items to show in this view of the "Rendering Assets” document librar

Page Configuration Files _
9F Add new item
Components
Restricted Components
Site Pages
Rendering Assets
Rich Media

Images

5 Recycle Bin

2 Al Site Content

(c) Click the down arrow to the right of the New Document icon.

(d) Click floneMscomNavData 0O .
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 Microsoft msc

Marketing Service Center Infrastructure MSC

Library Tools

=

Site Actions = @2 Browse Documents

\j ﬁ _I: _ Check Out

_{5 Check In
Mew Upload MNew Edit
Document x Document> Folder Document & Discard Che
| .. csPDoc n & Chedk Out
(== poot content type for all csp doc
content [css, js, xaml, ete). Name
. Css b show in this vie
|

Css content type.

. JawaScript
JavaScript content type.,

1l

- CSP Folder
CSP Folder with isSystemFile proggrty.

=

=

=

oneMscomNavData
Create a new oneMscomMa

@ oneMscomSiteSettings

Create a new onehscomSiteSettings

oneMscomSitelocales
l ] Create a new Sitelocales

Note : When completing the steps in this section that
require you to open an InfoPath form, you may be
prompted with dialog boxes that present Security
Warnings. If these appear click Open each time. You
may also be prompted to supply your smart card. You
do not have to insert a smart card to complete this
work. If the smart card dialog boxes appear, click
Cancel.

(e) Inside the form  enter Level 1 Sample in the TITLE field
M Click Al nsert URLO.
(g) Enter http://office.microsoft.com in the URL field.

(h) On the File menu of the InfoPath form, select Save as, and enter
oneMscomNavData for the name of your form and click Save.

Note : Be sure to use the exact capitalization specified in

these instructions. In some case that capitalization may
differ from the name displayed inside the InfoPath form
itself.

(i) Close the InfoPath form.

() Check in oneMscomNavData by pointing to the rendering asset, clicking
the drop -down arrow that is next to the file name and selecting Check In.
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SERVICE
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| Type Name
[ E\é oneMscomNavData Sw
@é < View Properties
[} Edit Properties
@ Add new iterr
D_] Edit in Browser
fi] Edit in Microsoft
_h' Check In
@, Discard Check ¢
)] Version History
Send To
Frmanliasneg Mot
(k) In the What kind of version would you like to check in? control, select #H#

0

(m)

(n)
(0)
(p)

(a)
(n
(s)

Major version (publish)
Click AOKO Button.

Use the standard publishing rules at
http://sharepoint/sites/MSCOM/SitePages/CSP/CSPpublishing -
dependency -checking.aspx to publish your changes.

Note : If you are setting up a new secondary site yo u
will not complete steps 14  -33 below. However, you will
need to contact the owner of your primary site to have

them add an entry in the master copy of
oneMscomsiteLocales.xml for your new locale specific

site.

Warning 1 Critical Information : Only
perform steps 0 -gg if you are a primary site.
Otherwise, skip to step hh . If you are setting up a
primary site you MUST complete the steps in this

section.

Click the down arrow to the right of the New Document icon.
Click AoneMscomSitelLocal eso

Insi de the File menu of the InfoPath form, select Save as, and enter
oneMscomSiteLocales for the name of your form and click Save.

Close the InfoPath Form.
Click oneMscomSiteLocales to open the InfoPath form again.

In the Name field under Sub enter the name of your first subsidiary (A sub
usually represents a country. Locales are then defined within those subs
(one for each language used in that Sub).
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Marketing Service Center

MSC

SERVICE

Infrastructure MSC

) 'nside the form click Alnsert Local eo.
= SiteLocales.xml - Microsoft InfoPath
= : e
Peste g romat painter | B U-|(®-A- = ) & - | Seeling 5 Select Al
# SiteLocales
(u) Inthe Name field under the first Locale section enter the country code for
your first locale.
(v) Choose the appropriate Text direction.
(w) In the Text field enter the text that you want to be displayed in the locale
picker control that will be part of the blade.
(x) Inthe URL field enter the URL of the home page for this site in that locale.

(y) If appropriate enter the same information for the second Locale in that
sub (or delete the second Locale by using the arrow control that appears
to the left of Locale an thenm selecting Remove locale).

(z) If appropriate, add a second Sub by

(aa)

clicking Insert Sub

Continue adding Subs and Locales until you have an entry for each
locale in which your site

exists .
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